Process for Land Sales through the issuance of certificates and payment:
1. The Board of Directors approves a land sale presented by the TLE Acquisition Department.

2. The approved land sale list if forwarded to the Bureau of Indian Affairs Realty Office for the deed and Negotiated Sales Agreement to be signed by the individual land owner.

3. The original deed once signed stays with the BIA Realty Office.

4. The Negotiated Sales Agreement is hand delivered by the land owner to the Certificate Clerk.

5. The Certificate Clerk has the landowner fill out an Application for Certificate Relinquishment (presently a dark blue sheet).  This application requests the following information:
a. Name;
b. Date;
c. Enrollment #;
d. Address;
e. RS #/Assignment #;
f. Amt of certificates on file;
g. Certificate #;
h. Cash Value;
i. Statement to the TLE Board of reason to sell certificates;
j. Amount due to Applicant;
k. Amount due to Short Term Loan;
l. Amount due to Other;
m. Applicant signature; and
n. Section for excerpt for approval by the TLE Board of Directors.
6. A TLE Certificate of Interest is issued for each tract of land and is signed on the backside by the landowner.

7. The Land Sale packet (includes TLE Documents: Certificate of Interest, TLE Application for Certificate Relinquishment; and Negotiated Sale Agreement) are taken to the BIA Realty Office to be reviewed and initialed by the BIA Realty Specialist.  

8. The Superintendent of the BIA has the final approval.  
9. A TLE Voucher is issued and the Executive Director or his/her designee signs off on the voucher and the TLE Finance Department issues a check.

